Sample Letter No.1 �PRIVATE ��





Dear Sir/Madam:





This is in reply to your letter of (date) concerning the alleged indebtedness of (grade/rate, name).





It is the policy of the Department of the Navy that members of the Naval Service shall honorably discharge their just and fair debts.  The Department of the Navy, however, has no authority to enforce settlement of any private claims made against members of the naval service, nor is adjudication of disputed claims a matter under the cognizance of the Department of the Navy.





The Navy will forward complaints of indebtedness to members advising them to communicate directly with the claimant regarding his intention in the matter, provided that the letter of indebtedness complies with statutory and regulatory requirements.





A careful review of the contents of your correspondence suggests that it is in violation of (statue, federal or state or both), in that (brief description of apparent violation, i.i. correspondent is a member of the class of persons prohibited from contacting third parties.)  Therefore, the correspondence is returned to you without action.





You are advised to communicate directly with (grade/rate, name) about this matter.








                               Sincerely,












































Sample Letter No.2 





Dear Mr./Miss/Mrs. (surname)





This is in reply to your letter of (date) concerning the alleged indebtedness of (garde/rate, name). 





It is the policy of the Department of the Navy that members of the Naval Service shall honorably discharge their just and fair debts.  The Department of the Navy, however, has no authority to enforce settlement of any private claims made against members of the naval service, nor is adjudication of disputed claims a matter under the cognizance of the Department of the Navy.





Department of Defense directives require that as a condition precedent to forwarding complaints of indebtedness to a servicemember the enclosed forms must be completed and the Standards of Fairness complied with.  If, after review, it appears that the provisions of the Department of Defense directives have been fully satisfied, the matter will be referred to the servicemember of reply directly to you.








                                 Sincerely,

































































Sample Letter No.3 





Dear Mr./Miss/Mrs. (surname)





This is in reply to your letter of (date) concerning the alleged indebtedness of (garde/rate, name).





In view of your letter, the servicemember has been advised to communicate directly with you regarding his/her intention in the  matter.  It is hoped that the above action will result in the matter being satisfactorily resolved.








                              Sincerely yours,



















































































�
Sample Letter No.4 





Dear Mr/Miss/Mrs. (surname)





This is in reply to your letter of (date) concerning the alleged indebtedness of (grade/rate, name).





After a careful review of the contents of your correspondence, it does not appear the Full Disclosure test and the Standards of Fairness requirement have as yet been met.  (Specify particulars


to the extent appropriate).  This command is not permitted to assist you until the Standards of Fairness have been complied with or until such time as you have obtained a civil judgement in a court of competent jurisdiction with \complies with the provision of the Soldiers' and Sailors' Civil Relief Act.





By copy of this letter the Commander, Naval Military Personnel Command is being advised of the foregoing.





                               Sincerely,








Encl: (1) Correspondence in this case





Copy to:


CNMPC












































�
Sample Letter No.5 





My Dear Mr./Miss/Mrs. (Congressman/(Congresswoman):





This is in reply to your letter of (date) concerning the alleged indebtedness of (garde/rate, name), United Sates Navy.





Navy personnel are will indoctrinated in the Department of the Navy's policy of expecting all members of the naval service to discharge their acknowledged debts and just obligations. The Department desires to cooperate and be of assistance to persons who are experiencing difficulty in collecting from naval personnel acknowledged personal debts.  There is no legal authority to exercise control or direction over Federal pay in matters of personal indebtedness.  Cooperation is restricted to bringing the matter of delinquency in indebtedness to the attention of the member concerned, with the request that he/she communicate with the creditor regarding his/her intentions in the matter.





Department of Defense directive require that as a condition precedent to forwarding complaints of indebtedness to a servicemember the enclosed forms must be completed and the Standards of Fairness complied with.  Your constituent should be advised to forward the forms to the Commanding Officer, (fill in).








                            Sincerely yours,








Encl: (1) Standards of Fairness and forms for a Statement of Full Disclosure and Certificate of Compliance
































�
Sample Letter No.6 





Dear Sir/Madam:





This is in reply to your letter of (date) concerning the alleged indebtedness of (grade/rate, name), United States Navy.





(Grade/rate, name) is currently a member of the naval service on active duty.  His/her official address is (fill in).  His/her basic rate of pay is (fill in) per month.  Current policy of the Department of the Navy precludes furnishing further information in the regard.  If more detailed data is required, it is suggested that it be requested directly from (grade/rate, name) or from credit bureaus or other commercial rating agencies.





It is hoped that the foregoing information satisfactorily answers


your inquiry.








                               Sincerely yours,
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